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EXHIBITOR AGREEMENT

1. Confirmation
Confirmation of the allocated exhibition space(s) will be guaranteed by return of this duly completed and signed Exhibitor Agreement and payment of the fee.

	Company Name:
	

	Contact Person

Mr., Mrs., Ms. (first name, surname):
	

	Job Title:
	

	Address:
	

	City:
	

	Province/State:
	

	Postal Code:
	

	Country:
	

	Telephone No.:
	

	Fax No.:
	

	E-mail address:
	


2. Exhibition Fees and Services

· Exhibition Fee

· Single exhibition display table 2×6 feet (0.6×2 metres):
U.S.$3,000.
A company renting two adjoining display tables will obtain a 10% discount.

· Services

The following table shows the services provided by ICAO/GCAA which are included in the fee and those services which are not.
	

Services
	
Included
in the Fee
	Not
Included
in the Fee
	

Remarks

	One table top with two chairs*
	✓
	
	

	Carpeting of the Forum exhibition area
	✓
	
	

	Exhibitor’s logo and 100 words corporate  profile in the Forum programme
	✓
	
	

	Two free delegate passes and a Forum bag
	✓
	
	

	Invitation to sponsored events
	✓
	
	For Forum exhibitors holding delegate passes.

	Electricity supply (one outlet per single exhibition display table) with an extension cable and a multi-socket power bar
	✓
	
	220V for a maximum of15 ampere.

	Wireless Internet connection
	
	✓
	Should be arranged directly with the hotel.

	24-hour security
	✓
	
	Special security measures will be in place. ICAO and GCAA are not, however, responsible for any loss or damage of property in the exhibition area.

	Daily cleaning of public areas
	✓
	
	

	Electric accessories (voltage transformers, etc.)
	
	✓
	

	Materials handling, display installation, drayage and storage of materials
	
	✓
	Assistance can be provided from the official exhibition services provider.

	Transportation and customs services
	
	✓
	Assistance can be provided from the official exhibition services provider.

	Audio visual equipment
	
	✓
	Assistance may be provided from the official exhibition services provider.

	Computer accessories, voltage transformers, etc.
	
	✓
	


*The exhibitor will be provided with the exhibition space, one table top and two chairs. The exhibitor is responsible for the deployment of all promotional and marketing material, such as rolls-ups or stands.

3. Display Table Allocation and Fee Payable

Please complete the table below as follows:

· if you booked a single exhibition display table, write the fee in the “Fee” column to confirm the amount that your company will pay to ICAO/GCAA; or

· if you booked a double exhibition display table, deduct a 10% discount from the fee and write the total amount payable in the “Fee” column.
	Display Table(s)
	Fee

	Confirmation has been received from ICAO that an

exhibition display table(s) has been allocated at the

Global Search and Rescue Forum
	Total U.S.$


4. Promotional Materials
Promotional materials must not promote military applications or make reference to the Republic of Taiwan.

5. Payment and Invoicing

Payment of the exhibition display table fee is due within 14 days of ICAO confirming the receipt of this Agreement and can be made by bank transfer or credit card as indicated below.
· Payment by Bank Transfer
The exhibition display table fee is payable to ICAO. Indicate "Global Search and Rescue Forum 2010 Exhibitor Fee" and the sender.

All bank charges must be prepaid and the total amount in United States dollars remitted as follows:
Royal Bank of Canada
Transit code: 05101

1140 St. Catherine Street West
ABA code (Europe): 02 1000021
Montreal
Swift code: ROYCCAT2
Quebec
Bank code: 003
Canada H3B 1H7
Bank account: 400-416-4 ICAO

Currency of account: U.S.$
· Payment by Credit Card
For payment by major credit cards (American Express, MasterCard and Visa), please provide your credit card details below.

Note: the fee is quoted in United States dollars but, for payment by the American Express credit card, it will be charged in Canadian dollars at the UN monthly rate of exchange.


American Express
MasterCard
Visa


Card number:


Expiry date:


Card holder’s name:


Signature:

· Invoice
ICAO will send a copy of the invoice by e-mail in a pdf format and post the original to the exhibitor.
6. Cancellation Policy

This Exhibitor Agreement may be cancelled by the Agreement signatory, with no penalty, within seven calendar days of receiving the confirmation receipt of the Agreement from ICAO. If the request for cancellation is received by ICAO later than seven, but within 15 calendar days of receiving the confirmation, the exhibitor must pay, as a penalty charge, 25% of the applicable fee. Cancellations made after this 15-day period will be subject to a penalty charge of 50% of the fee. If the cancellation is, however, made during the 14 calendar days prior to the opening date of the event, the penalty will be 100% of the fee.

7. Acceptance
The undersigned hereby accepts the terms and conditions set forth in this Exhibitor Agreement to exhibit at the ICAO/GCAA Global Search and Rescue Forum to be held in the Fairmont Bab Al Bahr Hotel, Abu Dhabi, United Arab Emirates on Monday and Tuesday, 21/22 June 2010.
Signature: _________________________________
Date: _________________________

8. Return the Agreement
Save the duly completed and signed Agreement and return it by e-mail in a pdf format to: mlahlou@icao.int or return it by facsimile to the attention of Mr. Mekki Lahlou, Project Manager, Search and Rescue Conference 2010 at: +1 514-954-6769.
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