
How to use a FileDrop

Use a Public FileDrop

Use the procedure below to upload a file to ICAO recipients using a Public FileDrop.

Navigate to the link provided to you by an ICAO contact
Enter the required information in the fileds

From: Your email address1.
Subject: A meaningful subject intentend to your ICAO contact2.
Message: Optionnaly, a message to further process the attachment you are sending3.
Add the required files by drag and dropping them to the area or click “Add Files” to select4.
them manually
Click Send to send your message5.



Use a File Drop with an Access Password

Use the procedure below to upload a file to ICAO recipients using a FileDrop set with an Access Password.

Navigate to the link provided to you by an ICAO contact
Enter the Access Password information provided to you by an ICAO contact

https://infrawiki.icao.lan/lib/exe/detail.php?id=service_documentation_pages%3Aliquidfiles_box_service%3Aoperational_procedures%3Ahow_to_use_a_filedrop&media=service_documentation_pages:liquidfiles_box_service:operational_procedures:4a6c12aa7240152ca711ba083f2d9755.png


Enter the required information in the fileds
From: Your email address1.
Subject: A meaningful subject intentend to your ICAO contact2.
Message: Optionnaly, a message to further process the attachment you are sending3.
Add the required files by drag and dropping them to the area or click “Add Files” to select4.
them manually
Click Send to send your message5.

https://infrawiki.icao.lan/lib/exe/detail.php?id=service_documentation_pages%3Aliquidfiles_box_service%3Aoperational_procedures%3Ahow_to_use_a_filedrop&media=service_documentation_pages:liquidfiles_box_service:operational_procedures:c25f0898cdd65b60cbb7f18d9765e97f.png


Use a File Drop with Email verification

Use the procedure below to upload a file to ICAO recipients using a FileDrop set with an email
verification.

Navigate to the link provided to you by an ICAO contact
Enter your email address to confirm you are indeed the sender

https://infrawiki.icao.lan/lib/exe/detail.php?id=service_documentation_pages%3Aliquidfiles_box_service%3Aoperational_procedures%3Ahow_to_use_a_filedrop&media=service_documentation_pages:liquidfiles_box_service:operational_procedures:4a6c12aa7240152ca711ba083f2d9755.png


A temporary password is sent to your email address. You will receive an email from box@icao.int.

https://infrawiki.icao.lan/lib/exe/detail.php?id=service_documentation_pages%3Aliquidfiles_box_service%3Aoperational_procedures%3Ahow_to_use_a_filedrop&media=service_documentation_pages:liquidfiles_box_service:operational_procedures:5e8a68e7aa0e003a545f1a074eacbf54.png


You can copy/paste the password in the File Drop page or you can click “Validate” to validate your
email

Enter the required information in the fileds
Subject: A meaningful subject intentend to your ICAO contact1.
Message: Optionnaly, a message to further process the attachment you are sending2.
Add the required files by drag and dropping them to the area or click “Add Files” to select3.
them manually
Click Send to send your message4.

https://infrawiki.icao.lan/lib/exe/detail.php?id=service_documentation_pages%3Aliquidfiles_box_service%3Aoperational_procedures%3Ahow_to_use_a_filedrop&media=service_documentation_pages:liquidfiles_box_service:operational_procedures:9c068894e54e5c5dcf905911a187e936.png
https://infrawiki.icao.lan/lib/exe/detail.php?id=service_documentation_pages%3Aliquidfiles_box_service%3Aoperational_procedures%3Ahow_to_use_a_filedrop&media=service_documentation_pages:liquidfiles_box_service:operational_procedures:b49d609817109809d6130ba63e1a1025.png


https://infrawiki.icao.lan/lib/exe/detail.php?id=service_documentation_pages%3Aliquidfiles_box_service%3Aoperational_procedures%3Ahow_to_use_a_filedrop&media=service_documentation_pages:liquidfiles_box_service:operational_procedures:dfcccedadc99849f7ee71d58e0598757.png
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