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+ Stage 3 - Writing the procedure



Let’s build it together

+ Exercise: Procedure for amendment of regulations
and national standards

<+ To do the exercises, we will use our fictional scenario:
+ State — Coronaland
=% Authority — Civil Aviation Authority of Coronaland (CAAC)

+ The accident investigation unit is not independent, being part of
the CAAC
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FICTIONAL SCENARIO

Accident Investigation Section (AIG)

Chief Investigator
Investigator (OPS)

Operations Admin. Subsection
Subsection 1 Administrative Officer
1 Investigator (AIR) 1 Administrative Assistant
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+ Stage 1 — Gathering relevant information



Stage 1 — Gathering relevant information

=+ Gather all information relevant to the development of
the procedure

%+ Since the procedure of our exercise comes out from a PQ,
we need to know the content of:
%+ the question of the Protocol USOAP
+the ICAO references to that PQ
+the Guidance for Review of Evidence



This PQ is related to the LEG 1.009

(

1.009

Has the State established a process for amending its specific operating
regulations or, if necessary, its primary aviation legislation, taking into
consideration, among others, ICAO provisions and their amendments?
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1.009 Has the State established a process for amending its specific operating
regulations or, if necessary, its primary aviation legislation, taking into

consideration, among others, ICAO provisions and their amendments?
\_ /




6.015 Has the State implemented procedures for the amendment of its accident
and serious incident investigation enabling regulations and national

standards?

~

Y4

_J
S

\_

1.009 Has the State established a process for amending its specific operating
regulations or, if necessary, its primary aviation legislation, taking into
consideration, among others, ICAO provisions and their amendments?

J

Key elements:
Implemented

Amendment

Regulations and national standards
Primary aviation legislation

Among others
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6.015 Has the State implemented procedures for the amendment of its accident
and serious incident investigation enabling regulations and national
standards?

g
1. Implemented

* The establishment of the procedure is assessed in LEG, while the
implementation is assessed in AlG

e Usually, if the whole national procedure is NS, this AIG PQ will
be NS
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6.015 Has the State implemented procedures for the amendment of its accident
and serious incident investigation enabling regulations and national
standards?
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2. Amendment

* Amendment here means “change in the legal framework”

* That includes changes in existing legislation, as well as
promulgation of new legislation
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and serious incident investigation enabling regulations and national
standards?
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1.009 Has the State established a process for amending its specific operating
regulations or, if necessary, its primary aviation legislation, taking into
consideration, among others, ICAO provisions and their amendments?
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3. Regulations and national standards
4. Primary aviation legislation

* That means the specific operation regulations (CE-2) and any
other document carrying a standard (e.g. primary legislation,
orders, circulars, etc.)
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1.009 Has the State established a process for amending its specific operating
regulations or, if necessary, its primary aviation legislation, taking into
consideration, among others, ICAO provisions and their amendments?
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5. Among others

* That means the source of changes is not limited to ICAO



ICAO references

6.015: 1.009:

CC CC
Art. 37

Art. 37 1D

GM A19

Doc 9734 3.2.1.1&3.2.2
GM

Part A, C3 Doc 9734
Part A, C3




DOC 7300

(CHICAGO CONVENTION)

Convention on
International Civil Aviation

Convention relative a
Paviation civile internationale

Convenio sobre
Aviacion Civil Internacional

KoHBeHuns o MexayHapoaHon

rpaXaaHcKoW aBnaunm

Article 37

Adoption of international standards and procedures

Each contracting State undertakes to collaborate in securing the
highest practicable degree of uniformity in regulations, standards,
procedures, and organization in relation to aircraft, personnel, airways
and auxiliary services in all matters in which such uniformity will
facilitate and improve air navigation.



DOC 7300
(CHICAGO CONVENTION)

Convention on
International Civil Aviation

Convention relative a
Paviation civile internationale

Convenio sobre
Aviacion Civil Internacional

KoHBeHUnA 0 MeXayHapOQHOW
rpaXaaHcKoW aBnaunm

Article 37

Adoption of international standards and procedures

To this end the International Civil Aviation Organization shall adopt and
amend from time to time, as may be necessary, international standards
and recommended practices and procedures dealing with:

a) Communications systems and air navigation aids, including ground
marking;

b) Characteristics of airports and landing areas;

c) Rules of the air and air traffic control practices;

d) Licensing of operating and mechanical personnel;

e) Airworthiness of aircraft;



DOC 7300
(CHICAGO CONVENTION)

Convention on
International Civil Aviation

Convention relative a
Paviation civile internationale

Convenio sobre
Aviacion Civil Internacional

KoHBeHUnA 0 MeXayHapOQHOW
rpaXaaHcKoW aBnaunm

Article 37

Adoption of international standards and procedures

f) Registration and identification of aircraft;

g) Collection and exchange of meteorological information;
h) Log books;

i) Aeronautical maps and charts;

j) Customs and immigration procedures;

k) Aircraft in distress and investigation of accidents;

and such other matters concerned with the safety, regularity, and
efficiency of air navigation as may from time to time appear
appropriate.
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Chapter 3
CRITICAL ELEMENTS OF A STATE SAFETY OVERSIGHT SYSTEM

DOC 9734
(PART A, C3) .ﬁ?ﬁﬁn

CE-2 CE-3
Specific State system
and functions

operating
regulations

¥ (cro

ESTABLISH o

CE-4 Technical
Qualified guidance, tools
technical and provision
personnel of safety-critical

information

Doc 9734
Safety Oversight Manual

Part A - The Establishment and Management
of Safety Oversight System

IMPLEMENT

CE-6

Licensing, CE-7
certification, Surveillance
authorization obligations
and approval CE-8

obligations Resolution

of safety
issues

INTERNATIONAL CIVIL AVIATION ORGANIZATION




P [CAO  SAFETY Stage 1 — Gathering relevant information

Chapter 3
CRITICAL ELEMENTS OF A STATE SAFETY OVERSIGHT SYSTEM

DOC 9734 e

Primary

((PART Aa (CB» aviation

legislation

CE-2 CE-3
Specific State system
operating and functions
regulations

¥ (cro

ESTABLISH o
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Doc 9734
Safety Oversight Manual

Part A - The Establishment and Management
of a State Safety Oversight System

AlG doesn’t
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DOC 9734
(PART A, C3)

¥ Icr0

Chapter 3
CRITICAL ELEMENTS OF A STATE SAFETY OVERSIGHT SYSTEM

3.2.3 Differences between national regulations and Annex Standards

3.2.3.1 Article 38 of the Convention lays down the conditions under
which a State “shall give immediate notification to the International
Civil Aviation Organization of the differences between its own practice
and that established by the international standard”. Whether such
differences result in implementing lower or higher standards than
those required by ICAO, the Council of ICAO is obligated to make an
immediate notification to all other States of the difference which exists
between one or more features of an international Standard and the
corresponding regulations and practices of the notifying State.



DOC 9734
(PART A, C3)

A

3.2.3.2 States are strongly encouraged to use the Electronic Filing of
Differences (EFOD) system that is hosted within the USOAP OLF for the
filing of differences to ICAO.

3.2.3.3 Significant differences should also be made public in the State’s
Aeronautical Information Publication (AIP). Information regarding
significant differences is found in the Aeronautical Information
Services Manual (Doc 8126).



DOC 9734
(PART A, C3)

¥ Icr0

Doc 9734

3.2.3.4 It should be noted that, in some instances, the filing of
differences with respect to international Standards may mean that a
State cannot then continue to do business as usual. Article 40 of the
Convention infers that if standards implemented by a State are lower
than those required by ICAO, aircraft, air operators or personnel with
licences or certificates issued or rendered valid by that State cannot
participate in international air navigation, except with the permission
of the State or States whose territory is entered. The responsibility to
obtain such permission rests with the individual or civil aviation
organization whose licence or certificate has been so issued or
rendered valid, although a State may also request blanket permission
on behalf of its licence or certificate holders.



ANNEX 19

Annex 19t the convention on International it Aviation

Safety Management

3.2 State safety policy, objectives and resources
3.2.1 Primary aviation legislation

3.2.1.1 States shall establish primary aviation legislation in accordance
with section 1 of Appendix 1.

3.2.2 Specific operating regulations

3.2.2.1 States shall establish specific operating regulations in
accordance with section 2 of Appendix 1.

3.2.2.2 States shall periodically review specific operating regulations,
guidance material and implementation policies to
ensure they remain relevant and appropriate.



ANNEX 19

=% 1 1nan inematonat Standards
‘@1’ [ilcao and Recommended Practices

Annex 19t the convention on International it Aviation

Safety Management

Appendix 1

1. Primary aviation legislation (CE-1)

1.1 States shall promulgate a comprehensive and effective aviation law,
commensurate with the size and complexity of their aviation activity and
consistent with the requirements contained in the Convention on International
Civil Aviation, to enable the oversight and management of civil aviation safety
and the enforcement of regulations through the relevant authorities or
agencies established for that purpose.

Note.— This includes ensuring that the aviation law remains relevant and
appropriate to the State.

1.2 The aviation law shall provide personnel performing safety oversight
functions access to the aircraft, operations, facilities, personnel and associated
records, as applicable, of individuals and organizations performing an aviation
activity.



ANNEX 19

gES \nan itermational ——
i [ICAO

Annex 19t the convention on International it Aviation

Safety Managel

Second Edition, July 2016

Appendix 1

2. Specific operating regulations (CE-2)

States shall promulgate regulations to address, at a minimum, national
requirements emanating from the primary aviation legislation, for
standardized operational procedures, products, services, equipment
and infrastructures in conformity with the Annexes to the Convention
on International Civil Aviation.

Note.— The term “regulations” is used in a generic sense and includes
but is not limited to instructions, rules, edicts, directives, sets of laws,
requirements, policies and orders.



Guidance for Review of Evidence

1) Verify documented evidence of procedures implemented for the amendment of

regulations.

2) Verify that amendments are effected in a timely manner as needed when an
amendment to Annex 13 is received.

3) Verify evidence of the review made and action taken by the State after receipt of

the last amendments to Annex 13.
4) The development of amendment procedures is addressed in LEG PQ 1.009.




Guidance for Review of Evidence

1) Verify documented evidence of procedures implemented for the amendment of

regulations.
2) Verify that amendments are effected in a timely manner as needed when an

amendment to Annex 13 is received.

The auditor will review the evidence of implementation in AlG based on the last
amendment of Annex 13

As any other procedure, it shall contain all the basic characteristics
(who/what/when/how/coordination)




Guidance for Review of Evidence

1) Verify documented evidence of procedures implemented for the amendment of

regulations.
2) Verify that amendments are effected in a timely manner as needed when an

amendment to Annex 13 is received.

Verification of the whole process, since the receipt of the last amendment to Annex 13

(usually by a specific sector within the CAA) till the publication of the amendment




Verification of the content of the examination of the State Letter (the proposed changes in
the Annex) and its impact in the legislation

Verify evidence of the review made and action taken by the State after receipt of
the last amendments to Annex 13.
4) The development of amendment procedures is addressed in LEG PQ 1.009.




Guidance for Review of Evidence

The establishment of the procedure is assessed in LEG, while the implementation is
assessed in each area

PQ 1.009 - Has the State established a process for amending its specific operating
regulations or, if necessary, its primary aviation legislation, taking into consideration,
among others, ICAO provisions and their amendments?

4) The development of amendment procedures is addressed in LEG PQ 1.009.




Let’s build it together

+ Stage 2 - Defining the framework
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Stage 2 - Defining the framework

=+ "Brainstorm” to find out which tasks would be part of
the procedure

+We may use the template we developed to guide us
In the process



NUMBER:

Process:
Reference:
Step In
WHAT WHO HOW WHEN COORDINATION
(Detzilad descrintion o the tazk {Dresignated person responsible for the {Dretermination of the way the task will be performed and (Estzblish the timeline for the procadurs, with whom
- = I=E ezcution) means 10 be usad) determining the deadlines for selevant t2sks)  (Tdemsify the persons to cogsdinare
the exacution af the task withwha
applicable)
2
3

NOTES

ATTACHMENTS
TITLE DESCRIPTION




NUMBER:

Process:

Reference:
Step In

WHAT WHO HOW WHEN COORDINATION

(Detailed description of the task) {Dresignated person responsible for the {Dretermination of the way the task will be performed and (Estzblish the timeline for the procadurs, with whom
s sacrip - execution) maans to beusad) determining the deadlines for relevant t2sks)  Tdemrify the persons to coordinate
the exacution af the task withwha

applicable)

Note — the template is just a
tool, and even after filling its
fields we won’t have the
procedure

ATTACHMENTS
TITLE DESCRIPTION




NUMBER:

Process:

Reference:

11 TITLE: Amendment of regulations and national standards

Rulemaking

PQ 6.015 - Has the State implemented procedures for the amendment of its accident and serious incident
investigation enabling regulations and national standards?




Relation with other processes

%+ The procedure is related to the national procedure for
the amendment of specific operating regulations or, if
necessary, its primary aviation legislation (PQ 1.009)



Relation with other processes

In the case of Coronaland:

This procedure is related to the Procedure 07/CAAC — Rulemaking in CAAC




Other sources

o

State’s focal point
for receiving State
Letters from ICAO

Amendment in legislation - Typical process



Amendment in legislation - Typical process

( State’s focal point

for receiving State
l Letters from ICAO




Amendment in legislation - Typical process

The procedure
requires a Table o
Distribution

o

( State’s focal point O O

for receiving State
l Letters from ICAO

Relevant Relevant
entity entity
involved Relevant Relevant involved
entity entity

involved involved




) Civil Aviation Authority of Coronaland

r
et
D
Appendix A — Table of Distribution of ICAQO State Letters
Subject Distributed to Focal point Contact informati

Personal Licences Division (FSD) » Chief Personal Licences c-peli@iicaac gov.cm
Annex 1 Regulatory Section (DGCA) * Chief Regulatory Section c-regs(@caac.crn

Legal Section (DGCA) * Regulatory C 11 leg-03@caac.cm

Air Navigation Division (ID) » Chief AN-D c-and@caac gov.cm
Annex 2 Regulatory Section (DGCA) » Chief Regulatory Section cregs@caac.crn

Legal Section (DGCA) * Regulatory C 11 leg-03@caac.crn

Air Navigation Division (ID) » Chief AN-D c-and@caac. gov.crm
Annex 3 Regulatory Section (DGCA) » Chief Regulatory Section cregs@caac.crn

Legal Section (DGCA) » Regulatory Counsellor leg-03@caac.crn

Air Navigation Division (ID) » Chief AN-D c-and@caac. gov.crm
Annex 4 Regulatory Section (DGCA) » Chief Regulatory Section c-regs(@caac.crn

Legal Section (DGCA) * Regulatory C 11 leg-03@caac.crn

Infrastructure Department * Deputy Director ID dd-id@caac.gov.con
Annex 5 Regulatory Section (DGCA) » Chief Regulatory Section cregs@caac.crn

Legal Section (DGCA) * Regulatory C 11 leg-03@caac.crn

Flight Safety Department » Deputy Director FSD dd-fsd@caac.gov.crn
Annex 6 Regulatory Section (DGCA) » Chief Regulatory Section cregs@caac.crn

Legal Section (DGCA) + Regulatory Counsellor leg-03@caac.cm

Aeronautical Registry (ID) * Aer. Registry Manager aer-reg-man(@caac.gov.cin
Annex 7 Regulatory Section (DGCA) » Chief Regulatory Section c-regs(@icaac.crn

Legal Section (DGCA) * Regulatory C 11 leg-03@caac.crn

Airworthiness Division (FSD) * Chief ATR-D c-aird@caac. gov.con
Annex 8 Regulatory Section (DGCA) » Chief Regulatory Section cregs@caac.crn

Legal Section (DGCA) * Regulatory C 11 leg-03@caac.crn




Amendment in legislation - Typical process

State’s focal point

{ for receiving State

Letters from ICAO

Relevant Relevant
entity entity

involved Relevant J [ Relevant involved

entity entity
involved involved




Amendment in legislation - Typical process

State’s focal point
for receiving State
Letters from ICAO

S

Relevant Relevant
entity entity
involved Relevant Relevant involved
entity entity

involved involved




Amendment in legislation - Typical process

o

State’s focal point Ar‘r?end.ed
for receiving State legislation
Letters from ICAO

Relevant Relevant
entity entity
involved Relevant Relevant involved
entity entity

involved involved




ICAO

Two possible ways

=+ Different approaches are possible depending on the civil
aviation system in place:

& Independent AIA h é AIG under the CAA )
When the Accident Investigation When the AIG is under the CAA, we
Authority is independent, there has to may have one only procedure for the
be an efficient coordination between whole authority that will probably
the CAA’s and the AIA’s procedures, cover the notification of differences in
considering that it is usually the CAA accident investigation legislation
the focal point for receiving ICAO State

\Letters ) \_ )




o

Amended
legislation

Scheme with Independent AIA

Accident
Investigation
Authority

State’s focal point

Division “X”

. . /
for receiving State

Letters from ICAO

Any other
entities
involved

Security
Agencies

Division “Y”

\ Section “A”
\Section “B”
Section “C”

-



Scheme with Independent AIA
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Amended
legislation

Scheme with AIG under the CAA

|
[
[
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State’s focal point

Division “X”

. . /
for receiving State

Letters from ICAO

Any other
entities
involved

Security
Agencies

Division “Y”

\ Section “A”
\SeCtion ”B”
AlG Section

-
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Let’s build it together

Using the template tool
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A procedure with two different paths

+ As seen, the amendments can arise from different

SOuUrces.

%+ Changes in the Convention, Annexes and guidance material from
ICAO (transmitted to the State by an ICAO State Letter), or

% Changes in the national scenario (e.g., economic crisis, pandemic,
changes in the primary legislation, etc.)
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A procedure with two different paths

=+ The procedure will deal with each one separately:

%+ Changes transmitted by State Letter — Path A
% Changes in the national scenario — Path B



;- ICAO  SAFETY Stage 2 - Defining the framework

Path A - State Letter



Stage 2 - Defining the framework

Assessment of State
Letters with
proposals for the
amendment of
ICAO Annexes or
changes in other
ICAO documents




Assessment of State

Letters with

proposals for the

amendment of Chief Investigator
ICAO Annexes or

changes in other

ICAO documents

Stage 2 - Defining the framework




SAFETY Stage 2 - Defining the framework

By assessing the feasibility of complying with the new
requirement, and identifying any potential conflicts arising
from the implementation of the proposed amendment, using
the Form 16/REG-S (Template for the Assessment of
Amendments to the legislation) to register the results.

Once completed, the Form [6/REG-S shall be delivered to the

Assessment of State Administrative Assistant, for preparation of the response IOM.

Letters with
proposals for the
Il amendment of Chief Investigator

Note 1 - Depending on the characteristics of the amendment,
the Chief Investigator may require technical support (external

ICAO Annexes or to the AIG Section), following step 2A.
changes in other Note 2 — Whenever required by the Regulatory Section, a
ICAO documents representative of the AIG Section (designated by the Chief

Investigator) will participate in any coordination meeting
related to the evaluation of proposed amendments (under the
terms of Procedure 07 / CAAC). In such cases, the results of
any assessment to be made by the AIG Section (including
those related to Annexes 13 and 19) will be subject to the
deliberations of those meetings.




ICAO  SAFETY Stage 2 - Defining the framework

b --_--

By assessing the feasibility of complying with the new
requirement, and identifying any potential conflicts arising
from the implementation of the proposed amendment, using
the Form 16/REG-S (Template for the Assessment of
Amendments to the legislation) to register the results.

Once completed, the Form 16/REG-S shall be delivered to the

Assessmept of State Administrative Assistant, for preparation of the response IOM. . .
Letters with ; - Within 20 working
Note 1 - Depending on the characteristics of the amendment,

proposals for the ) ; i i days after the

W . codment of Chief Tnvestigator the Chief Invest}gator may require technical support (external receipt of the State
ICAO Annexes or to the AIG Section), following step 2A. s ot e
changes in other Note 2 — Whenever required by the Regulatory Section, a proposal*
ICAO documents representative of the AIG Section (designated by the Chief

Investigator) will participate in any coordination meeting
related to the evaluation of proposed amendments (under the
terms of Procedure 07 / CAAC). In such cases, the results of
any assessment to be made by the AIG Section (including
those related to Annexes 13 and 19) will be subject to the
deliberations of those meetings.




ICAO  SAFETY Stage 2 - Defining the framework

By assessing the feasibility of complying with the new
requirement, and identifying any potential conflicts arising
from the implementation of the proposed amendment, using
the Form 16/REG-S (Template for the Assessment of
Amendments to the legislation) to register the results.

.| These deadlines must be established in 1O Witin 20 working
ropoS ° ° ° ° e days after the
1A ?gf‘g coordination with the national [ it of e S
etter with the
sl procedure adopted by the State -4 proposal®
ICAO hief

Investigator) will participate in any coordination meeting
related to the evaluation of proposed amendments (under the
terms of Procedure 07 / CAAC). In such cases, the results of
any assessment to be made by the AIG Section (including
those related to Annexes 13 and 19) will be subject to the
deliberations of those meetings.




ICAD  SAFETY

Assessment of State
Letters with
proposals for the
amendment of
ICAO Annexes or
changes in other
ICAO documents

Chief Investigator

Stage 2 - Defining the framework

By assessing the feasibility of complying with the new
requirement, and identifying any potential conflicts arising
from the implementation of the proposed amendment, using
the Form 16/REG-S (Template for the Assessment of
Amendments to the legislation) to register the results.

Once completed, the Form 16/REG-S shall be delivered to the

Administrative Assistant, for preparation of the response IOM.

Note 1 - Depending on the characteristics of the amendment,
the Chief Investigator may require technical support (external
to the AIG Section), following step 2A.

Note 2 — Whenever required by the Regulatory Section, a
representative of the AIG Section (designated by the Chief
Investigator) will participate in any coordination meeting
related to the evaluation of proposed amendments (under the
terms of Procedure 07 / CAAC). In such cases, the results of
any assessment to be made by the AIG Section (including
those related to Annexes 13 and 19) will be subject to the
deliberations of those meetings.

Within 20 working
days after the
receipt of the State
Letter with the
proposal

Administrative
Assistant




u ICAQ  SAFETY Stage 2 - Defining the framework

Requesting
assistance from
administrative,
legal or technical
area (other than
AIG)

2A




ICAQ  SAFETY Stage 2 - Defining the framework

Requesting
assistance from
administrative,
legal or technical
area (other than
AIG)

2A Chief Investigator




ICAO  SAFETY Stage 2 - Defining the framework

Requesting Requesting the Chief of Regulatory Section (by e-mail) to
oy coordinate support from the necessary areas, proposing a
e timetable for completing the assessment.

2A Chief Investigator

legal or technical Note 1 - Form 23/A1G (Request for Technical Support) shall
area (other than be used to detail the support required.

AIG) Note 2 — If assistance is not required, skip this step.




ICAO  SAFETY Stage 2 - Defining the framework

Requesting the Chief of Regulatory Section (by e-mail) to

Requesting o .
T coordinate support from the necessary areas, proposing a Within 5 working
. timetable for completing the assessment. days after the
2A - Chief Investigator . receipt of the State
legal or technical Note 1 - Form 23/A1G (Request for Technical Support) shall .
) . Letter with the
area (other than be used to detail the support required. TrgEesl

AlG) Note 2 — If assistance is not required, skip this step.



ICAO  SAFETY Stage 2 - Defining the framework

Requesting Requesting the Chief of Regulatory Section (by e-mail) to o '
: di from the n ary areas, proposing a Within 5 working
assistance from coordinate support from the necessary areas, proposing
N :ciministrative, . timetable for completing the assessment. fjg’esi ift:tf :}1112 <. Chief of Regulatory
legal or technical g Note 1 - Form 23/A1G (Request for Technical Support) shall pt o Section
. . Letter with the
area (other than be used to detail the support required. -
AlG) Note 2 — If assistance is not required, skip this step.
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Step --_-
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ICAO  SAFETY Stage 2 - Defining the framework




@F ICAO  SAFETY Stage 2 - Defining the framework

Forwarding the
assessment




@F ICAO  SAFETY Stage 2 - Defining the framework

Forwarding the Administrative
assessment Assistant




ICAO  SAFETY Stage 2 - Defining the framework

Forward the response IOM with the approved Form 16/REG-S
(with the results of the assessment, including any proposals for
changes in the legislation, including in AIG documents) to the

Forwarding the Administrative Chief of Regulatory Section.

assessment Assistant Note — As per Procedure 07/CAAC (rulemaking in CAAC),
the notification of differences to ICAO, as well as the
publication of significant differences in AIP are under the
responsibility of the Chief of Regulatory Section.




ICAO  SAFETY Stage 2 - Defining the framework

Forward the response IOM with the approved Form 16/REG-S
(with the results of the assessment, including any proposals for
changes in the legislation, including in AIG documents) to the

Within 3 working
days after receiving

Forwarding the Administrative ~ Chief of Regulatory Section. the Form 16/REG-S
assessment Assistant Note — As per Procedure 07/CAAC (rulemaking in CAAC), approved by the
the notification of differences to ICAO, as well as the Chief Investigator

publication of significant differences in AIP are under the
responsibility of the Chief of Regulatory Section.




ICAO  SAFETY Stage 2 - Defining the framework

Forward the response IOM with the approved Form 16/REG-S
(with the results of the assessment, including any proposals for
changes in the legislation, including in AIG documents) to the

Within 3 working
days after receiving

Forwarding the Administrative Chief of Regulatory Section. the Form 16/REG-S Chief of Regulatory
assessment Assistant Note — As per Procedure 07/CAAC (rulemaking in CAAC), approved by the Section
the notification of differences to ICAO, as well as the Chief Investigator

publication of significant differences in AIP are under the
responsibility of the Chief of Regulatory Section.




Forward the response IOM with the approved Form 16/REG-S
(with the results of the assessment, including any differences
identified and proposals for changes in AIG documents) to the

Forwarding the Administrative ~ Chief of Regulatory Section.

assessment Assistant Note — As per Procedure 07/CAAC (rulemaking in CAAC),
the notification of differences to ICAO, as well as the
publication of significant differences in AIP are under the
responsibility of the Chief of Regulatory Section.

4A

Within 3 working
days after receiving
the Form 16/REG-S
approved by the
Chief Investigator

ICAO  SAFETY Stage 2 - Defining the framework

Chief of Regulatory
Section

Being this procedure a part of a broader rulemaking procedure,
at this point we would have the steps related the approval of
the amendment in the AlG document impacted.




ICAO  SAFETY Stage 2 - Defining the framework

Path B - Other sources



WHAT

(Detailed description of the task)

Assessment of the
impact in the
legislation,
including on AIG
documents, of any
changes in national
scenario of
Coronaland

WHO

(Designated person responsible
for the execution)

HOW

(Determination of the way the task will be performed and means to be used)

WHEN

(Establish the timeline for the
procedure, determining the
deadlines for relevant tasks)

In
COORDINATION
with whom

(Identify the persons to coordinate
the execution of the task with when
applicable)




WHAT

(Detailed description of the task)

WHO

(Designated person responsible
for the execution)

Chief Investigator

HOW

(Determination of the way the task will be performed and means to be used)

WHEN

(Establish the timeline for the
procedure, determining the
deadlines for relevant tasks)

In
COORDINATION
with whom

(Identify the persons to coordinate
the execution of the task with when
applicable)




WHAT

(Detailed description of the task)

WHO

(Designated person responsible
for the execution)

HOW

(Determination of the way the task will be performed and means to be used)

Through the assessment, in relation to compliance with ICAO
requirements, of any compulsory amendments in AIG
documents determined by changes in national legislation.

The results of this assessment, including the identification of
differences to be notified, shall be register in the Form 17-
REG-S (Template for the Assessment of Changes in Technical
Documents Imposed by Changes in the National Scenario),
and delivered to the Administrative Assistance.

Note 1 — For the purposes of this procedure, the term "national
legislation" refers to any normative document of a non-technical
nature originating from a competent authority in Coronaland.

Note 2 - For the purposes of this procedure, the term "AIG
Document" refers to any document, whether technical or not,
approved by a competent authority within the scope of the CAAC
to regulate, standardize and / or guide activities related to the
investigation of accidents and aviation incidents.

Note 3 — Depending on the characteristics of the amendments
required in the AIG documents, the Chief Investigator may
request technical support (external to the AIG Section), following
step 2B.

WHEN

(Establish the timeline for the
procedure, determining the
deadlines for relevant tasks)

In
COORDINATION
with whom

(Identify the persons to coordinate
the execution of the task with when
applicable)




In
WHO WHEN COORDINATION
WHAT D HOW (Establish the timeline for the With Whom

(Detailed description of the task) for the execution) (Determination of the way the task will be performed and means to be used) procedure, determining the (Identify the persons to coordinate
the execution of the task with when

applicable)

deadlines for relevant tasks)

Note 4 — Whenever required by the Regulatory Section, a
representative of the AIG Section (designated by the Chief
Investigator) will participate in any coordination meeting related
to the evaluation of compulsory amendments (under the terms of
Procedure 07 / CAAC). In such cases, the results of any
assessment to be made by the AIG Section (including those
related to Annexes 13 and 19) will be subject to the deliberations
of those meetings.




WHAT

(Detailed description of the task)

WHO

(Designated person responsible
for the execution)

HOW

(Determination of the way the task will be performed and means to be used)

WHEN

(Establish the timeline for the
procedure, determining the
deadlines for relevant tasks)

Within 25 working
days after becoming
aware of the fact
that gave rise to the
need to amend the
legislation

In
COORDINATION
with whom

(Identify the persons to coordinate
the execution of the task with when
applicable)




ICAO

WHAT

(Detailed description of the task)

WHO

(Designated person responsible
for the execution)

HOW

(Determination of the way the task will be performed and means to be used)

WHEN

(Establish the timeline for the
procedure, determining the
deadlines for relevant tasks)

In
COORDINATION
with whom

(Identify the persons to coordinate
the execution of the task with when
applicable)

Administrative
Assistance



B ICAO  SAFETY Stage 2 - Defining the framework

Requesting
assistance from
administrative,
legal or technical
area (other than
AIG)

2B




ICAQ  SAFETY Stage 2 - Defining the framework

Requesting
assistance from
administrative,
legal or technical
area (other than
AIG)

2B Chief Investigator




ICAO  SAFETY Stage 2 - Defining the framework

Requesting the Chief of Regulatory Section (by e-mail) to

Requesting - ‘
assistance from coordinate support from the necessary areas, proposing a
administrative, _ _ timetable for completing the assessment.

2B . Chief Investigator .
legal or technical Note 1 - Form 23/41G (Request for Technical Support) shall
area (other than be used to detail the support required.

AIG) Note 2 — If assistance is not required, skip this step.



ICAO  SAFETY Stage 2 - Defining the framework

Requesting Requesting the Chief of Regulatory Section (by e-mail) to Within 5 working
Ty coordinate support from the necessary areas, proposing a days after
- administrative, . timetable for completing the assessment. :)lf:(f)';ncmtti ;Wzrje()f
legal or technical - CSUEAOT ™ Note 1 - Form 23/41G (Request for Technical Support) shall . &
. . rise to the need to

area (other than be used to detail the support required.
AIG amend the

) Note 2 — If assistance is not required, skip this step. legislation.




ICAO  SAFETY Stage 2 - Defining the framework

Requesting Requesting the Chief of Regulatory Section (by e-mail) to Within 25 working
Ty coordinate support from the necessary areas, proposing a days after
- administrative, . timetable for completing the assessment. Efg‘;::tnti ;Wzrje()f Chief of Regulatory
legal or technical & Note 1 - Form 23/A1G (Request for Technical Support) shall . & Section
. . rise to the need to

area (other than be used to detail the support required.
AlIG amend the

) Note 2 — If assistance is not required, skip this step. legislation.
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Step --_-
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Step --_-
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Step --_-
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@F ICAO  SAFETY Stage 2 - Defining the framework

Forwarding the
assessment

4B




@F ICAO  SAFETY Stage 2 - Defining the framework

Forwarding the Administrative
assessment Assistant

4B




ICAO  SAFETY Stage 2 - Defining the framework

Forward an IOM with the approved Form 17/REG-S (with the
Forwarding the Administrative results of the assessment, including any differences identified
assessment Assistant and proposals for changes in AIG documents) to the Chief of
Regulatory Section.

4B




ICAO  SAFETY Stage 2 - Defining the framework

Within 3 working
days after receiving
the Form 17/REG-S
approved by the
Chief Investigator

Forward an IOM with the approved Form 17/REG-S (with the
Forwarding the Administrative results of the assessment, including any differences identified
assessment Assistant and proposals for changes in AIG documents) to the Chief of
Regulatory Section.

4B




ICAO  SAFETY Stage 2 - Defining the framework

Within 3 working
days after receiving

assessment Assistant and proposals for changes in AIG documents) to the Chief of e fom LRGeS Section

Forward an IOM with the approved Form 17/REG-S (with the

Forwarding the Administrative results of the assessment, including any differences identified Chief of Regulatory

4B

approved by the

Regulatory Section. Chief Investigator




% ICAQ  SAFETY Stage 2 - Defining the framework

Within 3 working

Forward an IOM with the approved Form 17/REG-S (with the

Forwarding the Administrative results of the assessment, including any differences identified days after receiving Chief of Regulatory
4B . . . the Form 17/REG-S .
assessment Assistant and proposals for changes in AIG documents) to the Chief of Section
Regulatory Section approved by the
i Chief Investigator

Being this procedure a part of a broader rulemaking
procedure, at this point we would have the steps related the
approval of the amendment in the AIG document impacted.
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+ Stage 3 - Writing the procedure



Writing the procedure

+After this “brainstorm” and with the template
completed, we will probably be able to write the
procedure



DISCLAIMER

DISCLAIMER

The following procedure is purely
fictitious, intended exclusively for
educational purposes, and ICAO is
not responsible for the adoption of its
text without due care for adapting to
the characteristics of the civil aviation

system in place



PROCEDURE No 11/CAAC-ID - AMENDMENT OF REGULATIONS AND MATIONAL
STANDARDS

INTRODUCTIOM

The Regulatory Section of CAAC (REG-5) is responsible for the management of the rulemaking
process within the CAAC, done through the Procedure 07/CAAC (Rulemaking in CAAC) that establishes the
macro process for the development and amendment of regulations and procedures within the CAAC.

This procedure is complementary to Procedure 07/CAAC, working like an extension, having all its
steps been developed in coordination with the REG-5.

PROCEDURE PATH A

1A-The Chief Investigator will, within 20 working days after the receipt of the State Letter with the
propasal, assess any proposal of amendment of ICAD Annexes or changes in other ICAQ documents,
by evalusting the feasibility of complying with the new requirement, delivering the resultz [Form
16/REG-5) to the Administrative Assistant, for preparation of the responsa 1OM.

Nate 10 The results of the assessment shall be register in the Form 16/REG-S (Template for the Assessment of
Amendments to the legiskatian)

Mate 20 Depending on the charecteristics of the omendiment, the Chisf investigataor may reguire technicol support
fexternal ta the AlG Section), following step 24,

Note 30 Whensver reguired by the Requlotary Section, o representative of the AMS Section jdesignated by the Chisf
investigotos) will porticipote in ony cosrdination meeting reloted to the svoluotion of proposed
amendments [under the terms of Procedure 07 / CAAL). In such cases, the results of any assessment to be
iz By the ANG Section (inciuging those related to Anneses 13 g 19) will be subfect to the defiberotions
af those meastings.

2A-The Chief Investigator will, within 5 working days after the recesipt of the State Letter with the
proposal, request the Chief of Regulstory Section [by e-mail] to coordinate support from the
neCessary areas, proposing 2 timetable for completing the aszessment.
KNaote 1 Form 23/AIG (Request for Technical Support) shall be used to detall the suppart required,
Mate 2o Jf assistance i not required, skip this step,

3A-The Administrative Assistant will, within 2 working days after receiving the Form 15/REG-5 approved
by the Chief Investigator, prepare the responss I0M =nd get its approval from the Chief Investigator.
Note:  The 1OM sholl hove gs oppendix the Farm 16/REG-S approved by the Chief Inves tigotor.

4A-The Administrative Assistant will, within 3 working days after receiving the Form 16/REG-5 approved
by the Chisf Investigator, forward the response |OM with the approved Form 18/REG-5 (with the
results of the assessment, including any proposzls for changes in AIG documents) to the Chief of

Regulatory Section.
Naote:  The Administrative Assistont sholl monpitor the informotion on the Investigotion Contral Spreadsheet to be
aware af all the necessary odministrrtive actions related to the occurence.

EROCEDURE PATHEB

1B-The Chief Investigator will, within 25 working days after becoming aware of the fact that gave rize to
the need to amend the legislation (including in AlG documents), conduct 2n assessment of the impact
of such changes in relation to the compliance with ICAD requirements, delivering the results (Form
17/REG-5) to the Administrative Assistant, for preparation of 2 forwarding I0M.

Note 1: The results of this assessment shall be register in the Form 17-REG-S (Template for the Assessment of
Changes in Technicel Docaments Imposed by Changes in the Natisnal Scenaris).

Nate 20 Depending on the choracteristics of the amendments reguived in the AIG documents, the Chief investigator
mury request techaical suppart fexternal ta the ANG Section), followdng step 28.

Note 3: Whensver requived by the Requlatary Section, o representative of the AIG Section (designated by the Chief
Investipator] will participate in any coordingtion meeting refated to the evalution of compolsory
amendments (under the terms of Procedure 07 £ CAAC), In such coses, the resuits of any assessmeant (o be
murde by the AlG Section (inciuding those related to Annexes 13 and 19) will be subfect to the deliberrtions
of those mestings.

2B-The Chief Investigator will, within 5 working days after becoming aware of the fact that gave rize
to the need to zmend the legislation, requast the Chief of Regulatory Section (by e-mail] ta
coordinate support from the necessary areas, proposing = timestsble for completing the
asseszment.
Note 1 Form 23/A1G (Reguest for Technical Support) shail be wsed to detall the suppart required.
Note 2: [f ssistonce s not required, sifp this step.

3B-The Administrative Assistant will, within 2 working days after receiving the Form 17/REG-5
approved by the Chief Investigator, prepare a forwarding |OM and get its approval from the Chief

Investigator.
Note:  The 106 shall hove os oppendix the Farm 17/REG-S opproved by the Chief investigotor.

4B-The Administrative Assistant will, within 3 working days after receiving the Form 17/REG-5
approwved by the Chief Investigater, forward an 10M with the approved Form 17/REG-S |with the
results of the assessment, including any differences identified and proposals for changes in AIG
documents) to the Chief of Regulatory Section.




PROCEDURE No 11/CAAC-ID - AMENDMENT OF REGULATIONS AND NATIONAL
STANDARDS

INTRODUCTION

The Regulstory Section of CAAC (REG-5) is responsible for the manzgement of the rulemaking
process withim the CAAC, done through the Procedure 07/CAAC (Rulemoking in CAAC) that establishes the
macra process for the development and amendrment of regulations and procedures within the CAAC.

This procedure is complementary to Procedure 07/CAAC, working like an extension, having all its
steps besn developed in coordination with the REG-5.




PROCEDURE PATH A

1A-The Chief Inwestigator will, within 20 working days after the receipt of the 5S5tate Letter with the
proposal, assess any proposal of amendment of ICAD Annexes or changes in other 1CAD documents,
by evaluating the feasibility of complying with the new requirement, delivering the results (Form
16/REG-5) to the Administrative Assistant, for preparation of the response [OM.

Nate 1 The results of the assessment shell be reqister in the Form 16/REG-5 (Template for the Assessment of
Amendments to the legiskation)

Nate I Depending on the choreoteristics of the omendment, the Chisf investigator may require technical support
{external to the A4 Section), following sfép 24,

Nate 30 Whenever required by the Reguiotary Section, o representative of the AN Section (designated By the Chisf
Irvestipotor) will participote in any codndination meeting refoted to the svoluction of progosed
amendments (wnder the derms of Pracedure 0F 7/ CAAC) I such coses, the resulis of any assessment to be
fmrde By the 416 Section (including those related to Anneses 13 gnd 19) will be subfect to the delibermtions

af those meatings.




2A-The Chief Investizgator will, within 5 working days after the recsipt of the State Letter with the
proposal, request the Chief of Regulatory Section [by e-mail) to coordinate support from the

Necessary areas, proposing 2 timetable for completing the assessment.
Kate 10 Form 25/81G (Requast For Techinical Support) sholl be wied ba aetadl the sppoar? reguired.

Nade 2: If gssichance I nof required, skip this step.

3A-The Administrative Assistant will, within 2 working days after receiving the Form 15/REG-5 approved

by the Chief Investigator, prepare the response IOM and get its approval from the Chief Investigator.
Nate:  The 106 shall howe g5 appendiy the Farm 16/REG-5 popraved by the Chisf Investigotor.

4A-The Administrative Assistant will, within 2 working days after receiving the Form 15/REG-5 approved
by the Chief Investigator, forward the response IOM with the approved Form 16/REG-5 (with the
results of the assessment, including any proposals for changes in AIG documents) to the Chisf of

Regulatory Section.
Nate:  The Adminiibrobive Aisistant sfhol monitor the informotion oan the investigetion Contrad Soreodshest to be
awre af ail the necesiary odminitbrobive actions redated to the oocurrence.




PROCEDURE PATH B

1B-The Chief Investigator will, within 25 working days after becoming aware of the fact that gave rize to
the need to amend the legislation (including in AIS documents), conduct an assessment of the impact
of such changes in relation to the compliance with ICAQ reguirements, delivering the results (Form

17/REG-5) to the Administrative Assistant, for preparation of a forwarding IOM.

Note 1: The results of this gssesiment sholl be regivter in the Form I7-REG-5 [Template for the Aszesiment of
Chenges in Techaicel Decuments imaased by Changes i the National Seenaria).

Nate 2 Depending on the choracterstics of the omendments requived in the AIG docwments, the Chisf investigotor
mmury regqoest technical supgart fexternal ta the AlG Rection), following step 28,

Nate 30 Whenever requived by the Regulotary Section, o representotive off the A0 Section (designated By the Chisf
Irvestiportor) will participate in onp coordinebion meeting redated fo the svolustion of compoizony
amendments (wnders the derms of Procedure 0F 7 CAAC) n such coses, the resulis of any ossessment to be
fmarde by the 416 Section (including those related to Anneses T3 ond 19) will be subject to the deliberrtions

af those mestings.




2B-The Chief Investigator will, within & working days after becoming aware of the fact that gave rize
to the need to amend the legislation, request the Chief of Regulatory Section (by e-mazil} to
coordinate support from the necessary aress, proposing 3 timetable for completing the

assessment.
Mate 1 Form 23/416 (Reguest for Technical Support) shail! be wsed to detall the suppart required.

Mate Z: If gssictonce s nof required, skip this step.

3B-The Administrative Aszistant will, within 2 working days after receiving the Form 17/REG-3

approved by the Chief Investigator, prepare a forwarding |1OM and get its approval from the Chisf
Investigator.
Nata:  The 100 shall howe o8 appendis the Farm 17/REG-5 oppraved By the Chisf investinotor.

4B-The Administrative Asziztant will, within 2 working days after receiving the Form 17/REG-S
approved by the Chief Investigator, forward an 10M with the approved Form 17/REG-3 (with the
results of the assaszment, including any differences identified and proposals for changes in A1G
documents) to the Chief of Regulatory Section.







ﬁr,\ ¥ 1CAD

Identifying and notifying differences, if any, to
ICAO

6017 Has the State implemented a procedure for identifying and notifying
differences, if any, to ICAD?




	Amendment of regulations and national standards 
	Let’s build it together
	Let’s build it together
	FICTIONAL SCENARIO
	FICTIONAL SCENARIO
	Let’s build it together
	Stage 1 – Gathering relevant information
	This PQ is related to the LEG 1.009
	Amendment of regulations and national standards 
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	ICAO references
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Guidance for Review of Evidence
	Guidance for Review of Evidence
	Guidance for Review of Evidence
	Guidance for Review of Evidence
	Guidance for Review of Evidence
	Let’s build it together
	Stage 2 - Defining the framework 
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Relation with other processes
	Relation with other processes
	Slide Number 39
	Slide Number 40
	Slide Number 41
	Slide Number 42
	Slide Number 43
	Slide Number 44
	Slide Number 45
	Two possible ways
	Slide Number 47
	Slide Number 48
	Slide Number 49
	Let’s build it together
	A procedure with two different paths
	A procedure with two different paths
	Slide Number 53
	Slide Number 54
	Slide Number 55
	Slide Number 56
	Slide Number 57
	Slide Number 58
	Slide Number 59
	Slide Number 60
	Slide Number 61
	Slide Number 62
	Slide Number 63
	Slide Number 64
	Slide Number 65
	Slide Number 66
	Slide Number 67
	Slide Number 68
	Slide Number 69
	Slide Number 70
	Slide Number 71
	Slide Number 72
	Slide Number 73
	Slide Number 74
	Slide Number 75
	Slide Number 76
	Slide Number 77
	Slide Number 78
	Slide Number 79
	Slide Number 80
	Slide Number 81
	Slide Number 82
	Slide Number 83
	Slide Number 84
	Slide Number 85
	Slide Number 86
	Slide Number 87
	Slide Number 88
	Slide Number 89
	Slide Number 90
	Slide Number 91
	Slide Number 92
	Slide Number 93
	Slide Number 94
	Slide Number 95
	Slide Number 96
	Slide Number 97
	Slide Number 98
	Let’s build it together
	Writing the procedure
	DISCLAIMER�
	Slide Number 102
	Slide Number 103
	Slide Number 104
	Slide Number 105
	Slide Number 106
	Slide Number 107
	Slide Number 108
	Slide Number 109

