
Tel.: +1 (514) 954-8219 ext. 8073                

Ref: EC 2/43.2.52 7 March 2002

Subject:  Regional Workshop on Airport and Route
Facility Management (Montreal, 15 to 19 April 2002)

Action required:  Reply concerning attendance and 
submission of working papers not later than
2 April 2002

Sir/Madam,

I have the honour to invite your Administration to participate in a regional workshop for the
Americas on airport and route facility management which ICAO is holding in Montreal from 15 to
19 April 2002. 

Invitations to send to participants to the workshop are being addressed to the following
Contracting States:

Antigua and Barbuda
Argentina
Bahamas
Barbados
Belize
Bolivia
Brazil
Canada
Chile
Colombia
Costa Rica
Cuba
Dominican Republic

Ecuador
El Salvador
France (Overseas Territories)
Grenada
Guatemala
Guyana
Haiti
Honduras
Jamaica
Mexico
Netherlands
 (Overseas Territories)
Nicaragua

Panama
Paraguay
Peru
Saint Lucia
Saint Vincent and the             
 Grenadines
Suriname
Trinidad and Tobago
United Kingdom (Overseas
 Territories)
United States
Uruguay
Venezuela

Two non-Contracting States will also be invited to send participants, i.e. Dominica and Saint
Kitts and Nevis. Additionally, the Airports Council International (ACI), the Central American Corporation
for Air Navigation Services (COCESNA), the International Air Transport Association (IATA), the Latin
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American Civil Aviation Commission (LACAC) and the Latin American International Air Transport
Association (AITAL) are being invited to attend.

Following the pattern established for such workshops, the agenda will be as follows:

1. ICAO policy on airport charges
2. Organizational structures of airports, including commercialization
3. Airport financial management
4. Airport charges on air traffic and their collection
5. Development and management of non-aeronautical activities
6. Infrastructure financing
7. ICAO policy on air navigation services charges
8. Organizational structures of air navigation services, including international

cooperation
9. Financial management of air navigation services
10. Air navigation services charges and their collection

Special attention will be given to the implementation of recommendations of the Conference
on the Economics of Airports and Air Navigation Services (ANSConf 2000), held in Montreal 19 to
28 June 2000, including privatization and cooperative ventures as well as general cost recovery issues.

These workshops are intended to be informal meetings providing a forum for participants
from States to receive advice and freely exchange views and information on economic aspects of the
operation and management of airports and route facilities (and air navigation services in general), so as to
encourage consistency and standardization in implementing decisions and recommendations arrived at by
Contracting States in formal ICAO meetings (such as ANSConf 2000).  Those participating should come
prepared to discuss any problems relating to such matters as well as possible solutions, in an informal and
practical way.

It should be emphasized that representatives of autonomous entities (public as well as
private) for airports and air navigation services in your State are welcome to participate in these workshops.
The participation of such entities is in the interest of States with respect to their obligations under the
Convention on International Civil Aviation in Doc 7300 (the Chicago Convention), and will further increase
the dissemination of ICAO policy and guidance. As invitations to ICAO workshops are addressed to States,
you are encouraged to bring this invitation also to the attention of any autonomous entities established in
your State and to include them in your participation where possible.

There is no attendance fee and the most essential meeting documentation will also be
provided by ICAO free of charge (the Airport Economics Manual (Doc 9562) and the Manual on Air
Navigation Services Economics (Doc 9161/3)). Some of the ICAO publications that will be used during the
workshop are available via the ICAO web site http://www.icao.int and the participants should therefore
provide themselves with copies of these documents and bring them to the meeting. This is applicable to the
following documents: ICAO’s Policies on Charges for Airports and Air Navigation Services (Doc 9082/6),
the Report of the Conference on the Economics of Airports and Air Navigation Services (Doc 9764,
ANSConf 2000) as draft report material, and the Report of the World-wide CNS/ATM Systems
Implementation Conference (Doc 9719). To access these publications see guidance in Attachment A. The
distribution of other  reference documents will be limited to one per delegation, but attendees who may wish
to purchase copies of the relevant publications (either prior to the meeting or at the ICAO Headquarters
during the meeting) will be accorded a 50% discount by quoting the reference number of the meeting when
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ordering. A complete list of ICAO publications used as reference documents for the meeting is in
Attachment A.

Travel and daily subsistence costs for participants are the responsibility of the nominating
Administration, or the autonomous entity, if applicable. Participants with a satisfactory level of attendance
in the workshop will be awarded an ICAO certificate. 

The working languages of the workshop will be English and Spanish. In accordance with
the Council's guidelines for the conduct of such workshops, ICAO Secretariat working papers for the meeting
will be kept to a minimum. Such papers will consist of explanatory notes on the agenda and a few other
working papers which will be distributed subsequently. Some working papers, as well as this letter of
invitation, will be accessible under the Meetings heading of the ICAO website http://www.icao.int.
Participants having points of interest or information relating to the agenda are encouraged to prepare informal
working papers not exceeding three pages on such matters for the workshop and, to ensure their timely
distribution to other participants, should forward these to reach me as soon as possible, and in any event not
later than 2 April 2002. Such working papers, as well as those prepared by the Secretariat, are intended
solely to facilitate discussions at the meeting and will not be given general distribution outside the workshop.

In order that further planning for the meeting may proceed in good time, I would very much
appreciate your letting me know by not later  than 2 April 2002 whether or not your Administration intends
to participate in the workshop, and if it intends to participate, at the same time also advise me of the names
and official positions of those who will be attending, including participants from autonomous entities.

The workshop will convene in Conference Room 5 at the ICAO Headquarters, Montreal,
with its opening meeting commencing at 1000 hours on Monday, 15 April 2002.  Registration will take place
from 0900 to 1000 hours. At registration, participants will be issued an identification badge which will be
required to access the Conference Centre. 

A list of suggested hotels, their rates and other relevant information is contained in the
Attachment B. Participants should contact the hotel of their choice directly for reservation purposes.

Accept, Sir/Madam, the assurances of my highest consideration.

R.C. Costa Pereira
Secretary General

Attachments:
A – ICAO publications and guidance to access ICAO documents
B – List of hotels, rates and other relevant information



ATTACHMENT A

ICAO PUBLICATIONS THAT WILL BE USED AS REFERENCE DOCUMENTS
IN THE WORKSHOP DISCUSSIONS 

(IN ADDITION TO WORKING PAPERS ISSUED FOR THE MEETING)

Doc 7300/6 Convention on International Civil Aviation

Doc 9082/6 ICAO’s Policies on Charges for Airports and Air
Navigation Services

Doc 9764, ANSConf 2000 Report of the Conference on the Economics of Airports
and Air Navigation Services

  Doc 9562 Airport Economics Manual

  Doc 9161/3 Manual on Air Navigation Services Economics

Doc 7100 ! 2001 Edition Tariffs for Airport and Air Navigation Services

Circular 284-AT/120 Study on Privatization in the Provision of Airports and Air
Navigation Services  

Circular 142-AT/47 Development of Non-Aeronautical Revenues at Airports

Doc 9719 Report of the World-wide CNS/ATM Systems
Implementation Conference

Doc 9660 Report on Financial and Related Organizational and
Managerial Aspects of Global Navigation Satellite
Systems (GNSS) Provision and Operation

GUIDANCE TO ACCESS ICAO DOCUMENTS THROUGH THE ICAO WEB SITE

1. Go to ICAO’s web site: http://www.icao.int.

2. On the left side of the page, navigate down to the heading “Publications” and select “Free
publications” to find “Doc 9082 - ICAO’s Policies on Charges for Airports and Air
Navigation Services”.

3. Back on the left side of the ICAO web page, navigate down to the heading “Meetings” and
select “List of meetings”. Scroll down on the right side and click on “ICAO Meetings and
Conference Archives”.

4. Go to “2000” to find the “Conference on the Economics of Airports and Air Navigation
Services - ANSConf 2000”. On the left side of the ANSConf 2000 web page select
“Working Papers” and you will find draft report material starting with WP/101.

5. Go back to “ICAO Meetings and Conference Archives” then to “1998” to find the “World
Wide CNS/ATM Systems Implementation Conference”. Click on “Final Report”.

— — — — — — — —

http://www.icao.int
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